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AGENDA 
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C. Seat New Board Members 

D. Presentation on Board Members Responsibilities and Duties 

E. Establish a Quorum 

F. Additions or Deletions to Agenda  

G. Comments from the Public for Items Not on the Agenda 

H. Approval of Minutes  
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J. New Business 

1. Consider Resolution No. 2023-01 – Canvassing & Certifying Results of Landowners Election…Page 5 

2. Review Sunshine Law and Public Records Law to Social Media Use…………………………….Page 10 
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4. Consider Resolution No. 2023-03 – Adopting a Public Records Retention Policy……………….Page 13 

5. Consider Resolution No. 2023-04 – Authorizing Electronic Approvals and Check Signers……...Page 24 
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7. Discussion Regarding French Drains  
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1. Manager’s Report 
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WINDING CYPRESS 
COMMUNITY DEVELOPMENT DISTRICT 

REGULAR BOARD MEETING 
NOVEMBER 1, 2022 

 
 

 
A. CALL TO ORDER 
 
The November 1, 2022, Regular Board Meeting of the Winding Cypress Community Development District 
(the “District”) was called to order at 1:00 p.m. at the Clubhouse at Winding Cypress located at 7180 
Winding Cypress Drive, Naples, Florida 34114. 
 
B. PROOF OF PUBLICATION 
 
Proof of publication was presented that Notice of the Regular Board Meeting had been published in the 
Naples Daily News on September 23, 2022, as part of the District’s Fiscal Year 2022/2023 Meeting 
Schedule, as legally required. 
 
C. ESTABLISH A QUORUM 
 
It was determined that the attendance of the following Supervisors constituted a quorum and it was in order 
to proceed with the meeting: 
 
Chairman Scott Brooks Present 
Vice Chairman Mike Hueniken Present 
Supervisor Laura Ray Present 
Supervisor Patrick Butler Present 
Supervisor Dr. James Verbist Present 

 
Also present were the following Staff members: 
 
District Manager Kathleen Meneely Special District Services, Inc. 
 Michelle Krizen Special District Services, Inc. 
District Counsel Alyssa Willson Hopping, Green & Sams 
District Engineer Josh Evans J.R. Evans Engineering, P.A. 

 
Also present were the following:  John Rowland, Miguel Diaz, Alex Petrovsky and John Jensen. 
 
D. ADDITIONS OR DELETIONS TO THE AGENDA 
 
Ms. Ray requested the addition of a discussion regarding Board seats.  There was a consensus of the Board 
to add this item under Board Member Comments. 
 
E. COMMENTS FROM THE PUBLIC FOR ITEMS NOT ON THE AGENDA 
 
There were no comments from the public for items not on the agenda. 
 
F. APPROVAL OF MINUTES 
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 1.  August 2, 2022, Regular Board Meeting 
 
The minutes of the August 2, 2022, Regular Board Meeting were presented for consideration.   
 
It was noted that the word “virtual” under C. Establish a Quorum should be removed, as it was an in-person 
meeting. 
 
A motion was then made by Dr. Verbist, seconded by Mr. Brooks and passed unanimously approving the 
minutes of the August 2, 2022, Regular Board Meeting, as amended. 
 
G. OLD BUSINESS 
 
There were no Old Business items to come before the Board. 
 
H. NEW BUSINESS 
 1.  Consider Resolution No. 2022-10 – Adopting a Fiscal Year 2021/2022 Amended Budget 
  
Resolution No. 2022-10 was presented, entitled: 
 

RESOLUTION NO. 2022-10 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WINDING 
CYPRESS COMMUNITY DEVELOPMENT DISTRICT AUTHORIZING AND 
ADOPTING AN AMENDED FINAL FISCAL YEAR 2021/2022 BUDGET 
(“AMENDED BUDGET”), PURSUANT TO CHAPTER 189, FLORIDA 
STATUTES; AND PROVIDING AN EFFECTIVE DATE. 

 
Ms. Meneely went over the budget and provided an opportunity for questions from those in attendance.  
There were no questions regarding the amended budget. 
 
A motion was made by Mr. Brooks, seconded by Ms. Ray and passed unanimously adopting Resolution 
No. 2022-10, as presented. 
 
 2.  Discussion Regarding Individual Lot Drainage 
 
Dr. Verbist requested the addition of this item to the agenda, seeking an update from the HOA regarding 
the approximately 60 homes who placed drains into the lakes without prior authorization.  The drains have 
been improperly installed and are causing erosion issues.  Mr. Jensen explained that BrightView will use 
the lists and inspect all drains.  BrightView will then replace/repair the drains and the individual 
homeowners will be billed.  Mr. Evans will send a letter to the homeowners’ association with the guidelines 
for proper drainage.  The work should be completed by March 1, 2023.  Mr. Evans will then perform his 
annual lake bank inspection in the first few weeks of March, so he can check the drains at the same time.  
 
 3.  Discussion Regarding Hurricane Ian Impacts 
 
No significant damage was noted by the community. 
 
I. ADMINISTRATIVE MATTERS 
 1.  Manager’s Report 
  a. Consider Auto Renewal of Auditor Services 
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A motion was made by Mr. Brooks, seconded by Ms. Ray and passed unanimously renewing the auditor 
services with Grau and Associates, as presented. 
 
  b. Announce Landowner Election 
 
Ms. Meneely advised that the landowner’ election would be held on November 9, 2022, at 1:00 p.m. and 
would feature a one acre or less is equal to one vote. 
 
Ms. Meneely then advised that the next meeting was scheduled for February 7, 2023. 
 
 2.  Engineer’s Report 
 
There was no Engineer’s Report at this time. 
 
 3.  Attorney’s Report 
 
There was no Attorney’s Report at this time. 
 
J. BOARD MEMBER COMMENTS 
 
Ms. Ray asked how the Board would be staffed after the landowners’ election.  It was explained that there 
is a general election to fill Dr. Verbist’s and Mr. Hueniken’s seats, followed by a landowner election for 
Mr. Brooks’ seat.  Ms. Ray and Mr. Butler are considering resigning from the Board in the future, as the 
developer has completed the project, which would allow residents to control the Board. Ms. Willson 
recommended that Ms. Ray and Mr. Butler wait to resign and resign individually, so that we can ensure a 
quorum.  The Board would then be able to appoint and swear in new Board Members at the same meeting.  
 
K. ADJOURNMENT 
 
There being no further business to come before the Board, the Regular Board Meeting was adjourned at 
1:30 p.m. on a motion made by Dr. Verbist, seconded by Ms. Ray and passed unanimously. 
 
 
 
 
 
 
 
 
 
    
Chairman/Vice Chairman Secretary/Assistant Secretary 
 
 
Date Approved   
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RESOLUTION 2023-01 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WINDING 
CYPRESS COMMUNITY DEVELOPMENT DISTRICT CANVASSING AND 
CERTIFYING THE RESULTS OF THE LANDOWNERS ELECTION OF 
SUPERVISORS HELD PURSUANT TO SECTION 190.006(2), FLORIDA 
STATUTES, AND PROVIDING FOR AN EFFECTIVE DATE 

 
WHEREAS, the Winding Cypress Community Development District (“District”) is a local 

unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within Collier County, Florida; and 
 

WHEREAS, pursuant to Section 190.006(2), Florida Statutes, a landowners meeting is 
required to be held within 90 days of the District’s creation and every two years following the 
creation of the District for the purpose of electing supervisors of the District; and 
 

WHEREAS, such landowners meeting was held on November 9, 2022, the Minutes of 
which are attached hereto as Exhibit A, and at which the below recited persons were duly elected by 
virtue of the votes cast in his/her favor; and 
 

WHEREAS, the Board of Supervisors of the District, by means of this Resolution, desire to 
canvas the votes and declare and certify the results of said election. 
 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE WINDING CYPRESS COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 Section 1.  The following individual is found, certified, and declared to have been duly 
elected as Supervisor of and for the District, having been elected by the votes cast in their favor as 
shown: 

 
_________________________ Seat 5  Votes ______ 

 
 Section 2.  In accordance with Section 190.006(2), Florida Statutes, and by virtue of the 
number of votes cast for the Supervisor, the above-named individual is declared to have been elected 
for the following term of office: 

 
_________________________ 4 Year Term 
 

 Section 3.  This resolution shall become effective immediately upon its adoption. 
 
 
 
 
 
 
 

 
 
 
 Page 5



PASSED AND ADOPTED THIS 7th DAY OF February 2023. 
 

 
 
 
Attest: 
 
 
            
Secretary / Assistant Secretary  
 

WINDING CYPRESS COMMUNITY 
DEVELOPMENT DISTRICT 
 
       
 
            
Chairperson, Board of Supervisors 

 
 
Exhibit A:  Meeting Minutes of November 9, 2022 Landowners Meeting 
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EXHIBIT A 
 

Meeting Minutes of November 9, 2022 Landowners Meeting 
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WINDING CYPRESS  
COMMUNITY DEVELOPMENT DISTRICT 

LANDOWNERS’ MEETING 
NOVEMBER 9, 2022 

 
 

A. CALL TO ORDER 
 
The Landowners’ Meeting of the Winding Cypress Community Development District (the “District”) 
was called to order at 1: 00 p.m. in the Clubhouse at Winding Cypress located at 7180 Winding Cypress 
Drive, Naples, Florida 34114. 
 
B. PROOF OF PUBLICATION 
 
Proof of publication was presented that Notice of the Landowners’ Meeting had been published in the 
Naples Daily News on October 18, 2022, and October 25, 2022, as legally required. 
 
C. ESTABLISH A QUORUM 
 
It was determined that the attendance of the following Supervisors constituted a quorum and it was in 
order to proceed with the meeting: 
 
Scott Brooks Present 

Dr. James Verbist Present 
 
Also present were the following Staff members: 
 
District Manager Kathleen Meneely Special District Services, Inc. 
District Counsel Alyssa Willson (via telephone) Hopping Green & Sams 

 
Also present were the following residents: 
 
Alex Petrovsky 
Gene & Allyson Gilliland (1 vote) 
Patrick Ciriello 
John Jenson 
 
D. CONSIDER ADOPTION OF ELECTION PROCEDURES 
 
A motion was made by Mr. Brooks, seconded by Dr. Verbist and passed unanimously approving the 
adoption of the Election Procedures, as presented. 
 
E. ELECTION OF CHAIRMAN FOR LANDOWNERS’ MEETING 
 
A motion was made by Dr. Verbist, seconded by Mr. Brooks and passed unanimously electing Scott 
Brooks as the Chair for the Landowners’ Meeting. 
 
F. ELECTION OF SECRETARY FOR LANDOWNERS’ MEETING 
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A motion was made by Mr. Brooks, seconded by Dr. Verbist and passed unanimously electing 
Kathleen Meneely as Secretary for the Landowners’ Meeting. 
 
G. APPROVAL OF MINUTES 
 1.  November 3, 2020, Landowners’ Meeting 
 
A motion was made by Dr. Verbist, seconded by Mr. Brooks and passed unanimously approving the 
minutes of the November 3, 2020, Landowners’ Meeting, as presented. 
 
H. ELECTION OF SUPERVISORS 
 1.  Determine Number of Voting Units Represented or Assigned by Proxy 
 
Ms. Meneely announced that DiVosta had 15 votes assigned by proxy and an additional five landowners 
were present with ballots to vote. 
 
 2.  Nomination of Candidates 
 
Mr. Brooks nominated himself and Mr. Petrovsky nominated John Jenson. 
 
 3.  Casting of Ballots 
 
 4.  Ballot Tabulations 
 
Mr. Brooks received 16 votes.  Mr. Jenson received 4 votes. 
 
 5.  Certification of the Results 
 
The results were certified. 
 
I. LANDOWNERS’ COMMENTS 
 
There were no further comments from the landowners. 
 
J. ADJOURNMENT 
 
There being no further business to address, the Landowners’ Meeting was adjourned at 1:05 p.m. on a 
motion made by Dr. Verbist, seconded by Mr. Brooks and passed unanimously.  
 
 
 
 
 
    
Chairman/Vice Chairman Secretary/Assistant Secretary 
 
 
Date Approved   
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Kutak Rock LLP
107 West College Avenue, Tallahassee, FL 32301-7707

office 850.692.7300

Alyssa C. Willson
850.692.7300

alyssa.willson@kutakrock.com

  

 

February 7, 2023 
 

 
Board of Supervisors 
Winding Cypress Community Development District  
Via Hand Delivery 
 
 Re: Applicability of Sunshine Law and Public Records Law to Social Media and Internet 
 
Dear Board Supervisors, 
 

Several of you have asked about the applicability of Florida’s Sunshine Law and Public Records 
Law to social media websites such as Facebook, Twitter, and other online forums.  Both laws apply to 
social media, and there are several best practices that you may want to consider when using social media 
to communicate with constituents. 

 
Florida’s Government in the Sunshine Law 

 
 Generally speaking, the Sunshine Law applies to all formal or informal gatherings of two or more 
Board Supervisors to discuss matters that may foreseeably come before the Board for official action.  
Section 286.011, Florida Statutes, contains three requirements for such meetings: (1) the meetings must 
be open to the public; (2) the meetings must be noticed; and (3) minutes of the meetings must be taken.  
Consistent with the Florida Supreme Court’s broad interpretation of the Sunshine Law, the Sunshine Law 
extends to any discussion or exchange by two or more Board Supervisors regarding District business 
regardless of the means of communication, including but not limited to email, phone calls, social media 
websites, and blogs.  Although the Sunshine Law does not specifically prohibit a Board Supervisor from 
using social media, Board Supervisors must be aware that any exchange of opinions relating to District 
matters as between two or more Board Supervisors, whether directly or indirectly via social media, 
triggers the requirements of the Sunshine Law.  In addition, Board Supervisors should be aware of the 
potential for other third party users to trigger these requirements.  For example, the Attorney General has 
expressed concern as to “the inherent availability of other participants or contributors to act as liaisons” 
for board members to discuss official matters that should properly be handled at a public meeting.   

 
Public Records Law 

 
 Board Supervisors are also subject to the duties contained in Chapter 119, Florida Statutes, which 
creates certain retention and inspection requirements for public records.  “Public records” are defined in 
Section 119.011(11), Florida Statutes, to include “all documents, papers, letters… or other material, 
regardless of the physical form, characteristics, or means of transmission, made or received… in 
connection with the transaction of official business by any agency.”  The nature of the record, rather than 
the form of the record, determines whether it is a public record subject to Chapter 119, Florida Statutes.  
Opinions or comments posted on social media websites or blogs by Board Supervisors regarding District 
matters or matters that may come before the Board are considered to be made “in connection with the 
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Board of Supervisors 
Winding Cypress Community Development District  
Re: Applicability of Sunshine Law and Public Records Law to Social Media and Internet 
Page 2 of 2  
  

 
 

transaction of office business” and are, therefore, “public records.”  This is true regardless of whether the 
posts are made on a private social media account, a public social media page, or on a public website.   
 
 

Best Practices 
 

While social media offers Board Supervisors a powerful means by which to communicate with 
constituents, use of social media by Board Supervisors presents the risk of violation of both the Sunshine 
Law and the Public Records Law (among other laws), and the best practice may be to not use social 
media at all but instead to work with the District Manager to communicate with the community about 
issues that are important to you and your constituents.  That said, if you do use social media, here are 
some suggestions to minimize these risks: 

 
1. Do NOT post on a social media page in response to another Supervisor’s post.  Also, 

do NOT direct others to make such a post on your behalf. 
2. If you do post on a social media page, create a copy of that page, and submit it 

promptly to the District Manager’s office, who will maintain the record as the 
District’s records custodian.  In an abundance of caution, you will also want to make 
sure that any “replies” to your post are captured in your copy, which can be difficult 
if the site is controlled by a third-party that has the ability to remove posts. 

3. Maintain your own “CDD” e-mail account, separate and apart from any personal e-
mail (or ask the District Manager to establish such an account on your behalf).  Do 
NOT delete any such e-mail that you send or receive regarding District business, but 
instead preserve them consistent with the District’s records retention policy (and 
regularly back up your copy). 

4. Make sure that what you say in your post is 100% accurate.  When in doubt, consult 
the District Manager prior to making a post.  The best post is brief, and directs a 
constituent with a particular question to the District’s web-site for information or the 
District Manager for follow-up. 

 
 Further, please note that this letter is not intended to provide a comprehensive overview of all 
issues that are potentially raised by the use of social media (e.g., First Amendment, campaign finance, 
libel/slander, etc.), and, as noted, there is the potential for both District and individual liability for 
communications in connection with District business.  So if you have any questions regarding a particular 
use of social media, please speak with District Staff first before using any social media. I hope this 
information is helpful to you.  If you have any questions, please do not hesitate to contact me. 
 
      Sincerely,      

       
      Alyssa Willson 
 
cc:  Kathleen Meneely, District Manager 
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RESOLUTION 2023-02 
 

A RESOLUTION OF THE WINDING CYPRESS 
COMMUNITY DEVELOPMENT DISTRICT DESIGNATING 
A CHAIR, A VICE CHAIR, A SECRETARY, ASSISTANT 
SECRETARIES, A TREASURER AND AN ASSISTANT 
TREASURER OF THE WINDING CYPRESS COMMUNITY 
DEVELOPMENT DISTRICT, AND PROVIDING FOR AN 
EFFECTIVE DATE 
 

 WHEREAS, the Board of Supervisors of the Winding Cypress Community Development 

District desires to elect the below recited persons to the offices specified. 

 
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE WINDING CYPRESS COMMUNITY 
DEVELOPMENT DISTRICT: 

 
 1. The following persons are elected to the offices shown: 
 

Chair      

Vice Chair      

Secretary      

Treasurer      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Assistant Secretary      

Assistant Treasurer      

 
PASSED AND ADOPTED this 7th day of February 2023.  

 
 
ATTEST: WINDING CYPRESS COMMUNITY 

DEVELOPMENT DISTRICT 
 
 
_____________________________   _____________________________ 
Secretary / Assistant Secretary   Chairperson, Board of Supervisors 
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Kutak Rock LLP
107 West College Avenue, Tallahassee, Florida 32301

office 850.692.7300

Alyssa C. Willson
office 850.692.7300

Alyssa.Willson@kutakrock.com

MEMORANDUM 
 

TO: WINDING CYPRESS COMMUNITY DEVELOPMENT DISTIRCT BOARD 
OF SUPERVISORS 

 
FROM: ALYSSA WILLSON 
 
DATE:  FEBRUARY 7, 2023 
 
RE:  PUBLIC RECORDS RETENTION 
 
 

The purpose of this memorandum and attached resolutions are to update and/or establish 
the District’s Records Retention Policy, including to reflect management of transitory messages 
and establishment that the electronic record is considered the official record.  
 

The District essentially has two options to ensure compliance with applicable Records 
Retention laws.   
 

First, the District can adopt the Florida Records Retention Schedules modified to ensure 
the District is also retaining the records required by federal law and the trust indenture.  This option 
allows for the timely destruction of records while ensuring that the District’s policy is in 
compliance with state and federal laws.  Kutak Rock has prepared a resolution that implements 
this option, and it is attached hereto as Option 1. 
 

Second, a District can adopt the Florida Records Retention Schedules as written and adopt 
a policy that states that the District will not be destroying any records at this point in time, with 
the exception of Transitory Messages.  Kutak Rock has prepared a resolution that implements this 
option, and it is attached hereto as Option 2. 
 

It is important to note that the District could change its Records Retention policy at a later 
date so long as the District’s amendment was consistent with the notice and hearing provisions 
found in Chapter 190. 
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RESOLUTION 2023‐03 
 

A  RESOLUTION OF  THE  BOARD OF  SUPERVISORS OF  THE WINDING  CYPRESS 
COMMUNITY DEVELOPMENT DISTRICT PROVIDING FOR THE APPOINTMENT OF 
A RECORDS MANAGEMENT LIAISON OFFICER; PROVIDING THE DUTIES OF THE 
RECORDS MANAGEMENT LIAISON OFFICER; ADOPTING A RECORDS RETENTION 
POLICY; DETERMINING THE ELECTRONIC RECORD TO BE THE OFFICIAL RECORD; 
AND PROVIDING FOR SEVERABILITY AND AN EFFECTIVE DATE. 

WHEREAS, the Winding Cypress Community Development District (the “District”) is a local 
unit  of  special‐purpose  government  created  and  existing  pursuant  to  Chapter  190,  Florida 
Statutes, being situated in Collier County, Florida; and  

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern 
the administration of the District and to adopt resolutions as may be necessary for the conduct 
of District business; and 

WHEREAS,  Section  257.36(5),  Florida  Statutes,  requires  the  District  to  establish  and 
maintain an active and  continuing program  for  the economical and efficient management of 
records and to provide for the appointment of a records management liaison officer (“Records 
Management Liaison Officer”); and 

WHEREAS,  the  District  desires  for  the  Records Management  Liaison  Officer  to  be  an 
employee of the District or an employee of the District Manager; and 

WHEREAS,  the District desires  to authorize  the District’s records custodian  to appoint a 
Records Management Liaison Officer, which may or may not be the District’s records custodian; 
and 

WHEREAS,  the District  desires  to  prescribe  duties  of  the Records Management  Liaison 
Officer and provide for the assignment of additional duties; and 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests 
of the District to adopt by resolution a Records Retention Policy (the “Policy”) for immediate use 
and application; and 

WHEREAS, the District desires to provide for future amendment of the Records Retention 
Policy. 

NOW, THEREFORE, BE  IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
WINDING CYPRESS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1.  The District hereby authorizes the District’s records custodian to appoint a 
Records Management Liaison Officer and report such appointment to the appropriate State of 
Florida agencies.  A Records Management Liaison Officer shall be an employee of the District or 
the  District Manager.    The  Board,  and  the  District’s  records  custodian,  shall  each  have  the 
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individual power to remove the Records Management Liaison Officer at any time for any reason.  
Immediately following the removal or resignation of a Records Management Liaison Officer, the 
District’s records custodian shall appoint a replacement Records Management Liaison Officer. 

SECTION 2.  The duties of  the Records Management Liaison Officer shall  include  the 
following: 

A. Serve as the District’s contact with the Florida Department of State, State Library 
and Archives of Florida; 

B. Coordinate the District’s records inventory;  

C. Maintain records retention and disposition forms;  

D. Coordinate District records management training;  

E. Develop records management procedures consistent with the attached Records 
Retention Policy, as amended;  

F. Participate in the development of the District’s development of electronic record 
keeping systems;  

G. Submit annual compliance statements;  

H. Work with the Florida Department of State, State Library and Archives of Florida to 
establish individual retention schedules for the District, from time to time and as may be 
necessary; and 

I. Such other duties as may be assigned by the Board or the District’s records 
custodian in the future. 

SECTION 3.  The District hereby adopts as  its Records Retention Policy the applicable 
provisions of Section 257.36(5), Florida Statutes, the rules adopted by the Division of Library and 
Information Services of the Department of State (“Division”) pursuant to Section 257.36, Florida 
Statutes, and the General Records Schedules established by the Division.  However, the District 
will retain certain records longer than required by the General Records Schedules established by 
the Division as set forth  in Exhibit A.   To the extent the above statute, rules or schedules are 
amended  or  supplemented  in  the  future,  the  District’s  Records  Retention  Policy  shall 
automatically  incorporate  such  amendment  or  supplement  provided  that  such  automatic 
amendment shall not reduce the retention times set forth in Exhibit A.  The Records Retention 
Policy shall remain in full force and effect until such time as the Board amends the Policy. 

SECTION 4.  In accordance with section 668.50, Florida Statutes, and section 119.01, 
Florida Statutes, the Board finds that the electronic record shall be considered the official record 
and any paper originals are hereby duplicates which may be disposed of unless required to be 
preserved by any appliable statute, rule or ordinance. 
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SECTION 5.    If any provision of this resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 

SECTION 6.  This  resolution  shall  become  effective  upon  its  passage;  shall  replace, 
supplant, and supersede any prior policy or resolution of the District regarding records retention; 
and shall remain in effect unless rescinded or repealed.   

PASSED AND ADOPTED this 7th day of February 2023. 

ATTEST:          WINDING CYPRESS COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
_____________________________    ____________________________________ 
Secretary / Assistant Secretary    Chairperson, Board of Supervisors 
 
 
Exhibit A:   District Amendments to General Records Schedules Established by the Division 
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Exhibit A 
 

District Amendments to General Records Schedules established by the Division 
 

ADVERTISEMENTS: LEGAL (Item #25) 
The  District  shall  retain  mailed  and  published  legal  advertisements,  and  corresponding  affidavits,  relating  to 
proceedings under uniform method of collection of debt assessments permanently.  The District shall retain mailed 
and published legal advertisements, and corresponding affidavits, relating to the levy of assessments securing bonds 
for five (5) fiscal years provided applicable audits have been released, or until three (3) calendar years after related 
bonds are redeemed, whichever is later. 
 
AUDITS: INDEPENDENT (Item #56) 
The District shall retain the record copy of independent audits for ten (10) fiscal years or until three (3) calendar 
years after all related bonds are redeemed, whichever is later. 
 
DISBURSEMENT RECORDS:  DETAIL (Item #340) 
The District shall retain the record copy of disbursement records relating to the use of bonds for five (5) fiscal years 
provided applicable audits have been released or until three (3) calendar years after related bonds are redeemed, 
whichever is later. 
 
DISBURSEMENT RECORDS:  SUMMARY (Item #341) 
The District shall retain the record copy of disbursement records relating to the use of bonds for ten (10) fiscal years 
provided applicable audits have been released or until three (3) calendar years after related bonds are redeemed, 
whichever is later. 
 
FINANCIAL REPORTS:  LOCAL GOVERNMENT ANNUAL REPORTS (Item #107) 
The District shall retain the record copy of disbursement records relating to the use of bonds for ten (10) fiscal years 
provided applicable audits have been released or until three (3) calendar years after all related bonds are redeemed, 
whichever is later. 
 
INCIDENT REPORT FILES (Item #241) 
The District shall retain incident reports for five (5) anniversary years from the date of the incident. 
 
MINUTES:  OFFICIAL MEETINGS (PRELIMINARY/AUDIO RECORDINGS/VIDEO RECORDINGS (Item #4) 
The District shall retain audio recordings of board of supervisor meetings for five (5) calendar years after adoption 
of the official minutes. 
 
PROJECT FILES:  CAPITAL IMPROVEMENT (Item #136) 
The District shall retain the record copy of project files for projects funded with bonds for ten (10) fiscal years after 
completion of the project provided applicable audits have been released or until three (3) calendar years after all 
related bonds are redeemed, whichever is later. 
 
REAL PROPERTY RECORDS:  CONDEMNATION/DEMOLITION (Item #364) 
The District shall retain the record copy of project files for condemnation/demolition projects funded with bonds for 
five (5) anniversary years after final action or until three (3) calendar years after all related bonds are redeemed, 
whichever is later.  The record copy of deeds and easements shall be kept permanently. 
 
REAL PROPERTY RECORDS:  PROPERTY ACQUIRED (Item #172) 
The District shall retain the record copy of documents related to property acquisitions funded with bonds for three 
(3) fiscal years after final disposition of the property provided applicable audits have been released or until three (3) 
calendar years after all related bonds are redeemed, whichever is later.  The record copy of deeds and easements 
shall be kept permanently. 
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RESOLUTION 2023‐03 
 

A  RESOLUTION OF  THE  BOARD OF  SUPERVISORS OF  THE WINDING  CYPRESS 
COMMUNITY DEVELOPMENT DISTRICT PROVIDING FOR THE APPOINTMENT OF 
A RECORDS MANAGEMENT LIAISON OFFICER; PROVIDING THE DUTIES OF THE 
RECORDS MANAGEMENT LIAISON OFFICER; ADOPTING A RECORDS RETENTION 
POLICY; DETERMINING THE ELECTRONIC RECORD TO BE THE OFFICIAL RECORD; 
AND PROVIDING FOR SEVERABILITY AND AN EFFECTIVE DATE. 

WHEREAS, the Winding Cypress Community Development District (“District”) is a local unit 
of special‐purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated in Collier County, Florida; and  

WHEREAS, Chapter 190, Florida Statutes, authorizes the District to adopt rules to govern 
the administration of the District and to adopt resolutions as may be necessary for the conduct 
of District business; and 

WHEREAS,  Section  257.36(5),  Florida  Statutes,  requires  the  District  to  establish  and 
maintain an active and  continuing program  for  the economical and efficient management of 
records and to provide for the appointment of a records management liaison officer (“Records 
Management Liaison Officer”); and 

WHEREAS,  the  District  desires  for  the  Records Management  Liaison  Officer  to  be  an 
employee of the District or an employee of the District Manager; and 

WHEREAS,  the District desires  to authorize  the District’s records custodian  to appoint a 
Records Management Liaison Officer, which may or may not be the District’s records custodian; 
and 

WHEREAS,  the District  desires  to  prescribe  duties  of  the Records Management  Liaison 
Officer and provide for the assignment of additional duties; and 

WHEREAS, the District’s Board of Supervisors (“Board”) finds that it is in the best interests 
of the District to adopt by resolution a Records Retention Policy (the “Policy”) for immediate use 
and application; and 

WHEREAS, the District desires to provide for future amendment of the Records Retention 
Policy. 

NOW, THEREFORE, BE  IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 
WINDING CYPRESS COMMUNITY DEVELOPMENT DISTRICT: 

SECTION 1.  The District hereby authorizes the District’s records custodian to appoint a 
Records Management Liaison Officer and report such appointment to the appropriate State of 
Florida agencies.  A Records Management Liaison Officer shall be an employee of the District or 
the  District Manager.  The  Board,  and  the  District’s  records  custodian,  shall  each  have  the 
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individual power to remove the Records Management Liaison Officer at any time for any reason.  
Immediately following the removal or resignation of a Records Management Liaison Officer, the 
District’s records custodian shall appoint a replacement Records Management Liaison Officer. 

SECTION 2.    The duties of the Records Management Liaison Officer shall  include, but 
not be limited to, the following: 

A. Serve as the District’s contact with the Florida Department of State, State Library 
and Archives of Florida; 

B. Coordinate the District’s records inventory; 

C. Maintain records retention and disposition forms; 

D. Coordinate District records management training; 

E. Develop records management procedures consistent with the attached Records 
Retention Policy, as amended; 

F. Participate in the District’s development of electronic record keeping systems. 

G. Submit annual compliance statements; 

H. Work with the Florida Department of State, State Library and Archives of Florida to 
establish individual retention schedules for the District, from time to time and as may be 
necessary; and 

I. Such other duties as may be assigned by the Board or the District’s records 
custodian in the future. 

 
SECTION 3.   The District hereby adopts as its Records Retention Policy the applicable 

provisions of Section 257.36(5), Florida Statutes, the rules adopted by the Division of Library and 
Information Services of the Department of State (“Division”) pursuant to Section 257.36, Florida 
Statutes, and the General Records Schedules established by the Division.  However, the District 
hereby extends the minimum retention guidelines contained in the General Records Schedules 
so that the District will retain all public records relating to District business until the Board of 
Supervisors  amends  the  Records  Retention  Policy  to  address  the  disposition  of  the  same. 
Notwithstanding  the  foregoing,  the  District  shall  only  retain  Transitory Messages  until  the 
Transitory Message is obsolete, superseded or administrative value is lost in accordance with the 
General Records Schedule for State and Local Government Agencies, Item #146, as incorporated 
by  reference  in  Rule  1B‐24.003(1)(a),  Florida  Administrative  Code.  To  the  extent  the  above 
statute, rules, or schedules are amended or supplemented in the future, the District’s Records 
Retention Policy shall automatically incorporate such amendment or supplement provided that 
such automatic change does not permit the disposition of District records without further action 
of the Board.  The Records Retention Policy shall remain in full force and effect until such time as 
the Board amends the Policy.   
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SECTION 4.  In accordance with section 668.50, Florida Statutes, and section 119.01, 
Florida Statutes, the Board finds that the electronic record shall be considered the official record 
and any paper originals are hereby duplicates which may be disposed of unless required to be 
preserved by any appliable statute, rule or ordinance. 

SECTION 5.    If any provision of this resolution is held to be illegal or invalid, the other 
provisions shall remain in full force and effect. 

SECTION 6.  This  resolution  shall  become  effective  upon  its  passage;  shall  replace, 
supplant, and supersede any prior policy or resolution of the District regarding records retention;  
and shall remain in effect unless rescinded or repealed.   

PASSED AND ADOPTED this 7th day of February 2023. 

ATTEST:          WINDING CYPRESS COMMUNITY DEVELOPMENT 
DISTRICT 

 
 
_____________________________    ____________________________________ 
Secretary / Assistant Secretary    Chairperson, Board of Supervisors 
 
 
Composite Exhibit A: General Records Schedules, GS1‐SL and GS3 
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Composite Exhibit A 
 

General Records Schedules Established by the Division (GS1‐SL and GS3) 
 

[attach, if Option 2 adopted] 
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RESOLUTION NO. 2023-04 
 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE WINDING CYPRESS 
COMMUNITY DEVELOPMENT DISTRICT, AUTHORIZING THE ESTABLISHMENT 
OF A DISTRICT CHECKING/OPERATING ACCOUNT, DESIGNATING DISTRICT 
OFFICIALS AND/OR AUTHORIZED STAFF TO REVIEW, APPROVE AND ISSUE 
PAYMENT OF EXPENDITURES, SELECTING THE SIGNATORIES THEREOF; AND 
PROVIDING AN EFFECTIVE DATE. 

 
WHEREAS, The Winding Cypress Community Development District ("District") has 

established a District checking/operating account in order for the District to expend public funds of the 

District as authorized and required; and 

WHEREAS, the Board of Supervisors (the “Board”) of the District shall designate authorized 

staff and/or District officials to approve expenditures, via electronic or non-electronic approval processes, 

from the checking/operating account;  

WHEREAS, the Board of the District has selected Todd Wodraska, Jason Pierman, Patricia 

LasCasas, Michelle Krizen and        to serve as the signatories, as 

required, on the District checking/operating account; and 

WHEREAS, all resolutions or parts thereof of the District in conflict with the provisions 

contained herein are to the extent of any such conflict, hereby superseded and repealed. 

      
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF THE 

WINDING CYPRESS COMMUNITY DEVELOPMENT DISTRICT, AS FOLLOWS: 
 

Section 1. The above recitals are hereby adopted. 

Section 2. Each expenditure from the checking/operating account will require a minimum of 

two (2) approvals and a designated member of the Board, by an electronic approval procedure, will have 

an opportunity to review the District’s expenditure(s) prior to release of payment(s). 

Section 3. When necessary to write checks, the signatures of two (2) of the six (6) 

signatories named herein will be required on all District checks tendered from the District 

checking/operating account, as approved. 

 
PASSED, ADOPTED and becomes EFFECTIVE this 7th day of February, 2023. 
 

 
ATTEST: WINDING CYPRESS 
 COMMUNITY DEVELOPMENT DISTRICT 
 
 
 
By:  By:  
 Secretary/Assistant Secretary Chairperson/Vice Chairperson 
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